Contract Amendment Request for Enhanced Collaboration

[Your Name]

[Your Position]

[Your Company]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Date]

[Recipient Name]
[Recipient Position]
[Recipient Company]
[Recipient Address]
[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. I am writing to formally request an amendment to our
existing contract dated [original contract date] regarding [specific service or collaboration area].

As we have enjoyed a fruitful relationship and are committed to enhancing our collaboration, |
believe that certain modifications will better serve our mutual objectives. The proposed
amendments include:

e [Amendment 1: Brief description]
e [Amendment 2: Brief description]
e [Amendment 3: Brief description]

| believe that these changes will pave the way for a more efficient and productive partnership. |
am available for a meeting to discuss this amendment in detail at your earliest convenience.

Thank you for considering this request. | look forward to your positive response.
Warm regards,
[Your Name]

[Your Position]
[Your Company]



