
Contract Execution Timeline 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to provide you with the timeline for the execution of the contract between [Your 

Company Name] and [Recipient's Company Name]. Below is a detailed schedule of the key 

milestones: 

• Contract Review: [Start Date] to [End Date] 

• Negotiation Phase: [Start Date] to [End Date] 

• Final Approval: [Date] 

• Contract Signing: [Date] 

• Commencement of Services: [Date] 

• Review Period: [Start Date] to [End Date] 

Please ensure that all necessary preparations are made for each phase accordingly. Should you 

have any questions or need further clarification, feel free to contact us. 

Thank you for your attention to this timeline. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


