
Contract Delivery Timeline 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to present the delivery timeline for the contract regarding [Project/Service 

Name]. Below is an outline of the key dates and deliverables: 

Delivery Timeline 

• Start Date: [Insert Start Date] 

• Milestone 1: [Description] - Due by [Insert Date] 

• Milestone 2: [Description] - Due by [Insert Date] 

• Final Delivery: [Insert Date] 

We anticipate that these dates will be met, barring any unforeseen circumstances. Should you 

have any questions or require further clarifications, please feel free to reach out. 

Thank you for your attention to this matter. We look forward to your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


