
Project Completion Guarantee 

Date: [Insert Date] 

To: 

[Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

We, [Your Company Name], hereby guarantee the completion of the project titled "[Project 

Title]" in accordance with the specifications and timeline agreed upon in the contract dated 

[Contract Date]. 

The project is scheduled to be completed by [Completion Date], and we assure you that all 

necessary measures will be taken to meet this deadline. In the event that the project is not 

completed on time, we agree to undertake corrective actions as stipulated in the contract. 

We appreciate your trust in us and look forward to finalizing this project to your satisfaction. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


