Contract Obligation Monitoring Letter

Date: [Insert Date]

[Recipient's Name]
[Recipient's Title]
[Recipient's Company]
[Recipient's Address]

Dear [Recipient's Name],
Subject: Monitoring of Contractual Obligations

We are writing to remind you of the ongoing obligations outlined in the contract dated [Insert
Contract Date] between [Your Company Name] and [Recipient's Company Name]. This letter
serves as a formal notification of our intention to monitor compliance with the agreed terms.

Specifically, we would like to highlight the following obligations:

e [Obligation 1]
« [Obligation 2]
o [Obligation 3]

We kindly request your confirmation of compliance with these obligations by [Insert Deadline
Date]. Additionally, please provide any relevant documentation or updates regarding your
progress.

Thank you for your attention to this matter. Should you have any questions, please do not
hesitate to reach out.

Sincerely,

[Your Name]

[Your Title]

[Your Company Name]
[Your Contact Information]



