
Early Termination of Services Agreement 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Service Provider's Name] 

[Service Provider's Address] 

[City, State, Zip Code] 

Dear [Service Provider's Name], 

Subject: Notice of Early Termination of Services Agreement 

I hope this letter finds you well. I am writing to formally notify you of my decision to terminate 

the Services Agreement dated [start date of the agreement] between us, effective [termination 

date]. This decision is made in accordance with the terms outlined in section [specify section] of 

the agreement. 

Please consider this letter as the official notice of termination, providing [number of days, if 

applicable] days notice as required. I kindly request confirmation of the termination and any final 

invoices or paperwork required to complete this process. 

Thank you for your services thus far. I appreciate your understanding and cooperation during this 

transition. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 


