
Letter of Suggested Contract Revision 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to discuss our existing contract dated [Insert 

Contract Date] regarding [Brief Description of Contract Subject]. 

Upon reviewing the terms, I have identified a few areas that I believe would benefit from 

revision: 

• Section 2.1: [Brief description of proposed change] 

• Section 4.3: [Brief description of proposed change] 

• Section 6.5: [Brief description of proposed change] 

These revisions are suggested to better align with our current objectives and to ensure mutual 

benefits moving forward. I would appreciate the opportunity to discuss these changes further at 

your convenience. 

Thank you for considering these suggestions. I look forward to your response. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company] 


