
Proposal for Contract Updates 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to propose updates to our existing contract 

dated [insert contract date], regarding [briefly describe the subject of the contract]. 

Due to [reason for updates], we believe that it is essential to revise certain sections of the 

contract to better reflect our current circumstances and objectives. The proposed updates include: 

• [Update 1: Description] 

• [Update 2: Description] 

• [Update 3: Description] 

We are confident that these updates will lead to a more effective partnership between our 

organizations. We would be happy to discuss this proposal in further detail and address any 

questions you may have. 

Please let us know a suitable time for us to meet or have a call to discuss this further. 

Thank you for your attention to this matter. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


