
Follow-Up on Contract Negotiation 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to follow up regarding our recent discussions on the 

contract negotiations for [specific project or agreement name]. 

As we have made significant progress, I would appreciate any updates you could provide on the 

current status and next steps moving forward. If there are any outstanding issues or concerns, 

please let me know, and I would be happy to address them. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


