
Service Contract Dissolution Letter 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Company Name]  

[Company Address]  

[City, State, ZIP Code] 

Dear [Recipient Name], 

I am writing to formally notify you of the dissolution of our service contract dated [Insert Date of 

Contract]. After careful consideration, I have decided to terminate our agreement for the 

following reasons: [Insert Reasons]. 

As per the terms outlined in our contract, this letter serves as the required [Insert Notice Period, 

e.g., 30 days] notice of dissolution. The final date of service will be [Insert Final Service Date]. I 

request that you provide a final statement of account by [Insert Date]. 

Thank you for the services rendered thus far. I appreciate our time working together and wish 

you the best in your future endeavors. 

Sincerely, 

[Your Name]  

[Your Title or Position]  

[Your Company Name (if applicable)] 


