
Notice of Special Meeting 

Dear [Homeowners/Residents], 

We are notifying you of a special meeting of the [Name of the Homeowners Association] 

scheduled for [Date] at [Time]. The meeting will be held at [Location]. 

The agenda for the meeting will include: 

• [Agenda Item 1] 

• [Agenda Item 2] 

• [Agenda Item 3] 

Your participation is important, and we encourage all homeowners to attend. If you are unable to 

attend, please provide your proxy vote to a fellow resident. 

Thank you for your attention, and we look forward to seeing you there! 

Sincerely, 

[Your Name] 

[Your Position, e.g., HOA President] 

[Contact Information] 


