Dear Residents,

This is a friendly reminder about our upcoming Homeowners Association meeting:
Date: [Insert Date]

Time: [Insert Time]

Location: [Insert Location]

We encourage all residents to attend as we will be discussing important community matters,
including:

e Community Maintenance Updates
« Upcoming Events

« Financial Overview

e Open Forum for Resident Concerns

Please RSVP by [Insert RSVP Date] to ensure adequate seating and materials. We look forward
to seeing everyone there!

Best regards,
[Your Name]
[Your Position]
[HOA Name]



