
Engagement Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to confirm our engagement with you regarding the exploration of thoughts and 

perspectives on [specific topic]. This letter outlines the terms of our engagement and the scope of 

our discussions. 

Objectives 

The primary objective of this engagement is to gather diverse insights and perspectives that will 

contribute to [state purpose, e.g., informed decision-making, project development, etc.]. 

Scope of Engagement 

The discussions will encompass the following areas: 

• [Area of focus 1] 

• [Area of focus 2] 

• [Area of focus 3] 

Duration 

We anticipate that this engagement will take place over [insert timeframe] with regular check-ins 

to ensure alignment and progress. 

Confidentiality 

We recognize the importance of confidentiality and will ensure that all shared thoughts and 

perspectives remain protected and utilized solely for the intended purpose. 

We appreciate your consideration and look forward to the opportunity to engage with you on this 

exciting initiative. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Organization] 


