
Management Hierarchy Update 

Date: [Insert Date] 

To all employees, 

We are writing to inform you of updates to our management hierarchy, effective [Insert Effective 

Date]. The following changes have been made: 

• [Name] - [New Position] 

• [Name] - [New Position] 

• [Name] - [New Position] 

We believe these changes will enhance our operations and improve our overall effectiveness. 

Please join us in congratulating the individuals in their new roles. 

If you have any questions regarding this update, please feel free to reach out to [Contact 

Person/Department]. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


