eadership Realignment Announcement

Dear Team,

We are writing to inform you of an important change in our leadership structure aimed at
enhancing our organizational effectiveness and better aligning our goals.

Effective [Date], [Name] will transition into the role of [New Position]. In this capacity,
[he/she/they] will oversee [specific responsibilities or teams]. [Name] brings [mention relevant
experience, skills, or achievements] that will be instrumental in driving our mission forward.

Additionally, we are pleased to announce that [Other Name] will take on the position of [New
Position]. [His/Her/Their] extensive background in [mention area of expertise] will support
[specific objectives or projects].

We believe these changes will strengthen our leadership and foster greater collaboration across
departments.

Thank you for your continued support and dedication as we transition into this new phase.
Sincerely,
[Your Name]

[Your Position]
[Company Name]



