
Subject: Request for Vision Alignment Meeting 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request a meeting to discuss our 

organization's vision alignment and ensure that we are all on the same page moving forward. 

As we strive to achieve our goals, it is crucial that our team collaborates effectively and aligns on 

our vision. I believe that your insights and contributions will be invaluable to this discussion. 

Could we schedule a meeting at your earliest convenience? I suggest [insert proposed dates and 

times], but I am open to alternatives that suit your schedule. 

Thank you for considering this request. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


