
Office Relocation Sale Notification 

Dear Stakeholders, 

We are excited to announce that our office is relocating to a new facility! To facilitate this 

transition, we will be holding an office relocation sale. 

Details of the Sale: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Current Office Address] 

This sale will include office furniture, equipment, and supplies that we will no longer need. We 

invite you to visit and take advantage of these great deals. 

We appreciate your support and look forward to continuing our relationship in our new office. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


