
Exciting News from [Your Company Name] 

Dear [Community/Recipient's Name], 

We are thrilled to announce that [Your Company Name] is relocating to a new office space in 

[New Location]. To celebrate this exciting change, we want to extend a special promotional offer 

exclusively to our community members. 

Exclusive Offer! 

For a limited time, we are offering [details of the promotional offer, e.g., "20% off our services" 

or "a complimentary consultation"] to all community members who visit our new office. This is 

our way of saying thank you for your support! 

Join us at our new address: 

[New Office Address Line 1]  

[New Office Address Line 2]  

[City, State, Zip Code]  

We invite you to come see our new space and enjoy this special offer from [Start Date] to [End 

Date]. 

Thank you for being a part of our journey. We look forward to serving you at our new location! 

Best regards, 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Contact Information] 


