
Dear Valued Customer, 

We are excited to announce that we are moving our office to a new location! 

Effective [Date], our new address will be: 

[New Address] 

As a token of our appreciation for your continued support, we would like to offer you an 

exclusive promotion: 

• [Offer details, e.g., "10% off on your next purchase"]  

• [Additional offer details]  

We are committed to providing you with the same high-quality service you have come to expect 

from us. Our phone number and email address will remain the same. 

Thank you for being a part of our journey. We look forward to serving you at our new location! 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Phone Number] 

[Email Address] 


