
Farewell Message 

Dear Neighbors, 

As you may have heard, our office is relocating to a new space. We are excited about this 

change, but it also means we will be saying goodbye to all of you. 

We want to take a moment to express our heartfelt gratitude for the wonderful relationships we 

have built over the years. Your support and camaraderie have made our time here truly special. 

Our last day at this location will be [Insert Date], and we hope to stay in touch. Please feel free to 

reach out to us at [Insert Email/Phone]. 

Thank you once again for being such great neighbors. We look forward to new beginnings and 

hope to cross paths again soon! 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company] 


