
Urban Loft Rental Communication 

Date: [Insert Date] 

To: [Tenant's Name] 

Address: [Tenant's Address] 

Dear [Tenant's Name], 

I hope this message finds you well. I am writing to discuss your rental regarding the urban loft 

located at [Property Address]. 

As per our agreement, the upcoming rent is due on [Insert Due Date]. Please ensure that the 

payment is made by this date to avoid any late fees. 

Additionally, we would like to schedule a routine property inspection on [Insert Date]. This is to 

ensure everything is in good condition and to address any concerns you may have. 

If you have any questions or require assistance, please do not hesitate to contact me via email or 

at [Your Phone Number]. 

Thank you for your attention to these matters. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Company Name] 

[Your Contact Information] 


