
Letter of Recognition for Dedicated Service 

Excellence 

Date: [Insert Date] 

To: [Employee's Name] 

Position: [Employee's Position] 

Company: [Company Name] 

 

Dear [Employee's Name], 

It is with great pleasure that I write to formally recognize and commend you for your dedicated 

service and commitment to excellence at [Company Name]. Your hard work and exceptional 

performance have not gone unnoticed. 

Throughout your time with us, you have consistently demonstrated a strong work ethic, a 

positive attitude, and an unwavering commitment to our team's goals. Your contributions have 

significantly enhanced our operations and service delivery, leading to [mention specific 

achievements or projects]. 

Thank you for your outstanding service and for being a vital part of our organization. We look 

forward to your continued success and contributions. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 


