Inquiry for Inventory Replenishment
Updates

Date: [Insert Date]
[Your Name]

[Your Position]

[Your Company]
[Your Address]

[City, State, Zip Code]
Email: [Your Email]

Phone: [Your Phone Number]

[Recipient's Name]
[Recipient's Position]
[Recipient's Company]
[Recipient's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this message finds you well. I am writing to inquire about the current status of our
inventory replenishment for [specific products or categories] as we have noticed a decrease in
our stock levels.

Could you please provide us with an update on when we can expect the next shipment? Our team
is eager to ensure that we maintain optimal inventory levels to meet customer demand.

Thank you for your attention to this matter. | look forward to your prompt response.



Sincerely,
[Your Name]
[Your Position]

[Your Company]



