
Request for Sponsorship 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I am writing to invite [Sponsor's Organization] to become a sponsor of our upcoming virtual 

event, [Event Name], which will be held on [Event Date]. This event aims to [briefly explain the 

purpose of the event]. 

Your support will significantly contribute to the success of [Event Name] and help us [mention 

what the sponsorship will help achieve]. In return, we are pleased to offer [briefly outline the 

benefits for sponsors, such as logo placement, promotion during the event, etc.]. 

We believe that a partnership with [Sponsor's Organization] would be mutually beneficial and 

could enhance your visibility among our audience of [describe the target audience]. 

Enclosed, please find a sponsorship proposal detailing various sponsorship levels and the 

associated benefits. We hope you will consider supporting our event. 



Thank you for considering this opportunity. I look forward to the possibility of 

partnering with you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


