
Reminder: Upcoming Virtual Event 

Dear [Recipient's Name], 

This is a friendly reminder that you are registered for our upcoming virtual event, [Event 

Name], scheduled for [Date] at [Time]. 

Please find the details below: 

• Date: [Date] 

• Time: [Time] 

• Platform: [Platform Name] 

• Access Link: [Access Link] 

We look forward to seeing you there! If you have any questions, feel free to reach out. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


