
Collaboration Proposal for Community 

Initiative 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I am writing on behalf of [Your Organization] to propose a collaboration on a community 

initiative that aims to [briefly describe the initiative's purpose, e.g., improve local literacy rates, 

promote sustainable practices, etc.]. We believe that by joining forces, we can leverage our 

strengths to create a more significant impact. 

This initiative will involve [briefly outline the main activities or goals of the initiative]. We are 

keen to partner with [Recipient's Organization] because [mention why their participation is 

valuable, e.g., their expertise, reach, resources]. 

We envision our collaboration to include [describe potential roles, responsibilities, or 

contributions from both sides]. We are excited about the possibility of working together and are 

confident that our combined efforts will lead to meaningful improvements in our community. 



I would love the opportunity to discuss this proposal further and explore how we can create a 

partnership that benefits all stakeholders involved. Please let me know a suitable time for you to 

meet, either virtually or in person. 

Thank you for considering this collaboration. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


