Payment Schedule Discussion

Dear [Recipient's Name],

I hope this message finds you well. I am writing to discuss the possibility of establishing a
personalized payment schedule that accommodates your financial situation. Our goal is to ensure
that the payment process is seamless and manageable for you.

Based on our previous conversations, | understand the importance of flexibility in payment
timings. To that end, 1 would like to propose the following options for your consideration:

e Option 1: Monthly payments of [amount] due on the [date] of each month.
o Option 2: Bi-weekly payments of [amount] every [specific week].
e Option 3: Customized payment plan based on your specific needs.

Please let me know which option resonates best with you or if you'd like to suggest any
modifications. | am committed to finding a solution that works effectively for both parties.

Looking forward to your feedback.

Best regards,

[Your Name]

[Your Position]

[Your Contact Information]



