
Letter of Acknowledgment 

Date: [Insert Date] 

Dear [Recipient's Name], 

We would like to take this opportunity to express our heartfelt gratitude for your patience and 

understanding throughout our recent changes. Your support has been invaluable during this 

transition period. 

We recognize that the adjustments we made may have caused some inconveniences, and we are 

truly appreciative of your steadfastness and cooperation. Your commitment is essential to our 

continued success. 

Thank you once again for your patience and trust. We look forward to serving you better as we 

move forward. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


