
Milestone Reward Notification 

Dear [Employee's Name], 

We are excited to inform you that you have achieved a significant milestone in your journey with 

us. Your dedication and hard work have not gone unnoticed! 

In recognition of your outstanding contributions, we are pleased to reward you with [Reward 

Details, e.g., a bonus, gift card, additional vacation days, etc.]. This reward is a token of our 

appreciation and a reflection of the impact you have on our team. 

Congratulations on your achievement! We look forward to seeing all the great things you will 

continue to accomplish. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


