
Transitioning Out of Orchestra Section 

Date: [Insert Date] 

Dear [Conductor/Section Leader's Name], 

I hope this message finds you well. I am writing to formally inform you of my decision to 

transition out of the [specific section, e.g., violin] of the orchestra. 

This decision has not come easily, as my time with the orchestra has been incredibly rewarding. I 

have greatly appreciated the opportunity to work alongside such talented musicians and to be 

part of our collective musical journey. 

I plan to fulfill my commitments for the remainder of the season and ensure a smooth transition. 

I am happy to assist in any way to help find a replacement or provide guidance during this 

process. 

Thank you for all the support and mentorship over the years. I look forward to staying in touch 

and hope our paths cross again in the future. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


