Membership Conclusion Letter

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]

[Recipient Name]
[Orchestra Name]
[Orchestra Address]

[City, State, Zip Code]
Dear [Recipient Name],

| am writing to formally conclude my membership in [Orchestra Name], effective immediately.
It has been a privilege to be a part of such a talented group, and | am grateful for the experiences
and friendships | have gained during my time here.

Due to [a brief explanation of your reasons, e.g., personal circumstances, time commitments], |
have decided that it is best for me to step away from the orchestra at this time.

| would like to extend my heartfelt thanks to you and my fellow musicians for the support and
camaraderie. | will cherish the memories we created together.

Please let me know if there are any final steps | need to take regarding my membership.

Thank you once again, and | wish the orchestra continued success in the future.



Sincerely,

[Your Name]



