
Summary of Negotiated Contract Terms 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Summary of Negotiated Contract Terms 

Dear [Recipient Name], 

We are pleased to provide you with a summary of the key terms negotiated in our recent contract 

discussions. Below are the main points agreed upon: 

Contract Overview 

• Parties Involved: [Party A] and [Party B] 

• Effective Date: [Start Date] 

• Duration: [Length of the Contract] 

Key Terms 

• Scope of Work: [Description of the scope of work] 

• Payment Terms: [Payment details] 

• Confidentiality: [Confidentiality obligations] 

• Termination Clause: [Termination conditions] 

• Dispute Resolution: [Process for resolving disputes] 

We believe this contract represents a mutually beneficial agreement and look forward to our 

continued collaboration. Please do not hesitate to reach out if you have any questions or require 

further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


