
Letter of Conclusion to Caregiving 

Arrangement 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally conclude our caregiving 

arrangement for [Name of Care Recipient], effective [Last Day of Care]. 

Over the course of our time together, it has been a privilege to provide support and 

companionship to [Name of Care Recipient]. I appreciate the trust you placed in me and the 

opportunity to make a positive impact on their life. 

Please let me know if you would like to discuss the transition process or if there are any final 

tasks I can assist with before I conclude my duties. 

Thank you once again for the opportunity to be a part of [Name of Care Recipient]'s life. I wish 

you and your family all the best in the future. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


