
Notification of Trade Show Participation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to inform you that [Your Company Name] will be participating in the upcoming 

[Trade Show Name], scheduled to take place from [Start Date] to [End Date] at 

[Venue/Location]. 

Our booth number will be [Booth Number], and we invite you to visit us to explore our latest 

products and innovations. 

We believe this event provides a remarkable opportunity for networking and showcasing our 

offerings to esteemed attendees such as yourself. 

If you have any questions or require further information, please feel free to contact us at [Your 

Contact Information]. 

Looking forward to seeing you at the trade show! 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


