
Letter of Acknowledgment 

Date: [Insert Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We would like to take this opportunity to express our sincere gratitude for your participation in 

the [Name of Trade Show] held on [Date]. Your involvement significantly contributed to the 

success of the event, and we are thrilled to have had you as a participant. 

The interactions and connections made during the trade show will undoubtedly foster valuable 

opportunities for collaboration and growth in the future. We appreciate your commitment to 

[specific aspect of participation, e.g., your booth presentation, innovative products, etc.]. 

Thank you once again for your participation. We look forward to seeing you at future events. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


