
Dear Valued Clients, 

As I prepare to embark on a new chapter in my career, I wanted to take a moment to express my 

heartfelt gratitude for the opportunity to work with you. It has been a true pleasure to support 

your needs and help you achieve your goals. 

Your trust and partnership have meant the world to me, and I will cherish the memories we've 

created together. Although I am moving on, I am confident that the team will continue to provide 

you with the exceptional service you deserve. 

Please feel free to reach out to me at my personal email address [your email] or connect with me 

on LinkedIn [LinkedIn profile link] to stay in touch. 

Wishing you all continued success and fulfillment in your endeavors. 

Warm regards, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


