
Farewell Letter 

Dear Team, 

As my time as your team leader comes to an end, I want to take a moment to express my 

heartfelt gratitude to each of you. Working with such a dedicated and talented group has been 

one of the most rewarding experiences of my career. 

Throughout our workshop sessions, we have achieved remarkable milestones and fostered a 

collaborative spirit that I will always cherish. Your commitment to excellence and your support 

have been instrumental in our success. 

Although I am moving on to new opportunities, I will carry the memories of our time together 

with me. I am proud of what we have accomplished and excited for the future adventures that 

await each of you. 

Thank you once again for your hard work, friendship, and for making this journey so memorable. 

Please keep in touch! 

Wishing you all the best, 

[Your Name] 


