Dear [Orchestra Member's Name],

As you prepare to embark on this exciting new chapter in your life, we want to take a moment to
express our heartfelt gratitude for the time you've spent with us in the [Orchestra Name]. Your
talent and dedication have greatly enriched our ensemble.

From your remarkable performances to your warmth and camaraderie, you have left an indelible
mark on our organization and on each of us personally. We will certainly miss your [specific trait
or memory related to them, e.g., "brilliant solos™ or "infectious laughter"].

While we are sad to see you go, we are also incredibly excited for the new opportunities that
await you. We have no doubt that you will shine wherever you go.

On behalf of the entire orchestra, thank you for the wonderful memories and the music we've
shared. Please stay in touch, and know that you will always have a home here with us.

Wishing you all the best in your new adventure!
Warm regards,

[Your Name]

[Your Position]

[Orchestra Name]



