
Letter of Acknowledgement 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally acknowledge receipt of the updates to the zoning laws as communicated 

on [Insert Date of Communication]. I appreciate the effort made by your office to keep the 

community informed of these changes. 

Understanding these updates is crucial for residents and businesses alike, and I am committed to 

complying with the new regulations to ensure that our community continues to thrive. 

Thank you for your attention to this matter. Should you require any further information or 

clarification, please feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Title/Position, if applicable] 


