
Partnership Agreement Conclusion Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Partner's Name] 

[Partner's Title] 

[Partner's Company Name] 

[Partner's Address] 

[City, State, Zip Code] 

Dear [Partner's Name], 

We are writing to formally conclude our partnership agreement dated [Insert Date of 

Agreement]. After careful consideration, both parties have mutually agreed to end this 

partnership as of [Insert Conclusion Date]. 

We appreciate the collaboration and the efforts put forth during the duration of our partnership. It 

has been a valuable experience, and we wish you and your team continued success in your future 

endeavors. 

Please ensure that any final outstanding matters are resolved by [Insert Final Resolution Date]. 

Should you have any questions or need further assistance as we transition, feel free to reach out. 

Thank you once again for your partnership. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 

[Your Title] 

[Your Company Name] 


