
Coaching Session Wrap-Up 

Date: [Insert Date] 

Dear [Coachee's Name], 

Thank you for participating in our recent coaching sessions. I appreciate your commitment and 

openness throughout this journey. 

Session Highlights 

• Key Topic 1: [Details] 

• Key Topic 2: [Details] 

• Key Topic 3: [Details] 

Action Items 

1. [Action Item 1] 

2. [Action Item 2] 

3. [Action Item 3] 

Next Steps 

As you continue to work on these action items, remember to reflect on your progress and reach 

out if you need further support. 

Best Regards, 

[Your Name] 


