
Coaching Contract Conclusion 

[Your Name] 

[Your Address] 

[City, State, Zip] 

[Email] 

[Phone Number] 

[Date] 

[Client's Name] 

[Client's Address] 

[City, State, Zip] 

Subject: Conclusion of Coaching Contract 

Dear [Client's Name], 

I hope this message finds you well. I am writing to officially conclude our coaching contract 

dated [start date] as we have successfully reached the agreed-upon end date of [end date]. 

It has been a pleasure working with you and witnessing your personal growth and success 

throughout our sessions. I appreciate your commitment and dedication, which have contributed 

greatly to our progress. 

Should you require further assistance in the future or wish to explore new goals, please do not 

hesitate to reach out. I would be happy to assist you again. 

Thank you once again for the opportunity to coach you. Wishing you all the best in your future 

endeavors! 

Warm regards, 

[Your Name] 

[Your Title/Position] 


