
Closure Letter for Coaching Relationship 

Date: [Insert Date] 

Dear [Coachee's Name], 

I hope this message finds you well. As we come to the conclusion of our coaching journey 

together, I wanted to take a moment to reflect on the progress and growth you have made 

throughout our time together. 

Over the past [duration], we have navigated through various challenges and achievements. Your 

commitment to [specific goals or areas of focus] has been truly inspiring, and I commend you for 

your dedication to personal and professional development. 

As we wrap up this chapter, I encourage you to continue leveraging the skills and insights we've 

explored together. Remember, the journey of growth is ongoing, and I believe you have the tools 

to meet future challenges head-on. 

Thank you for the opportunity to work with you. It's been a pleasure to serve as your coach, and I 

wish you all the best in your future endeavors. 

Warmest regards, 

[Your Name] 

[Your Title/Position] 

[Your Contact Information] 


