
Project Completion Notification 

Dear [Client's Name], 

We are pleased to inform you that the [Project Name] has been successfully completed as of 

[Completion Date]. We appreciate your support and collaboration throughout the project. 

Below are the key details of the completed project: 

• Project Duration: [Start Date] - [Completion Date] 

• Scope of Work: [Brief Description of the Project Scope] 

• Final Deliverables: [List of Deliverables] 

We are excited about the successful outcome and hope that you are as well. If you have any 

questions or require further information, please do not hesitate to contact us. 

Thank you for choosing [Your Company Name]. We look forward to working together on future 

projects. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


