
Project Closure Confirmation 

Date: [Insert Date] 

Dear [Client's Name], 

We are pleased to inform you that the [Project Name] has been successfully completed. This 

letter serves as the formal closure confirmation of the project. 

Throughout the project, we aimed to meet your expectations and deliver results that would 

benefit [Client's Company Name]. We believe that we have achieved the desired outcomes and 

have completed all project deliverables. 

The following key milestones have been completed: 

• [Milestone 1] 

• [Milestone 2] 

• [Milestone 3] 

We appreciate the collaboration and support of your team throughout this project. Should you 

have any questions or require further assistance, please do not hesitate to reach out. 

Thank you for the opportunity to work together. We look forward to collaborating on future 

projects. 

Sincerely, 

[Your Name]  

[Your Job Title]  

[Your Company Name]  

[Your Phone Number]  

[Your Email Address] 


