
Final Deliverables and Closure Letter 

Date: [Insert Date] 

[Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We are pleased to inform you that we have completed the project titled "[Project Title]." This 

letter serves as the formal notification of our final deliverables and the project closure. 

Final Deliverables 

• [Deliverable 1] 

• [Deliverable 2] 

• [Deliverable 3] 

All deliverables have been thoroughly tested and met the agreed-upon specifications. We 

appreciate your collaboration and support throughout this project. 

Project Closure 

With the successful delivery of the project, we consider it officially closed as of [Closure Date]. 

We will retain project documentation for any future reference. 

If you have any questions or require further assistance, please do not hesitate to reach out. 

Thank you for the opportunity to work together. We look forward to potential future 

collaborations. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


