
Closing Statement for Client Project 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Company Name] 

[Client's Address] 

Dear [Client's Name], 

As we reach the conclusion of our project, we would like to take this opportunity to summarize 

the key accomplishments and express our gratitude for your collaboration. 

Project Overview 

The project, titled "[Project Title]," aimed to [briefly describe project objectives]. We are pleased 

to report that we successfully achieved the goals, including: 

• [Achievement 1] 

• [Achievement 2] 

• [Achievement 3] 

Final Deliverables 

The following deliverables have been completed and are attached for your reference: 

• [Deliverable 1] 

• [Deliverable 2] 

• [Deliverable 3] 

Feedback and Future Steps 

We welcome any feedback you may have regarding the project. Additionally, we look forward to 

potential future collaborations. 

Thank you for your trust and partnership throughout this project. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company Name] 

[Your Contact Information] 


