
Termination of Service Provider Agreement 

Date: [Insert Date] 

[Service Provider Name] 

[Service Provider Address] 

[City, State, Zip Code] 

Dear [Service Provider Name], 

We are writing to formally notify you of the termination of our service agreement, effective 

immediately, as the project outlined in our contract has reached its completion on [Insert 

Completion Date]. 

We appreciate the dedication and professionalism you have shown throughout the duration of 

this project. Your contributions have been invaluable in achieving the project goals. 

Please ensure that all final documentation and materials are delivered to us by [Insert Final 

Delivery Date]. This will help us in the smooth transition and closure of the project. 

Should you have any questions or require further clarification, please feel free to reach out at 

[Your Contact Information]. 

Thank you once again for your partnership, and we wish you the best in your future endeavors. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Contact Information] 


