
Goodbye and Thank You! 

Dear [Supervisor's Name], 

I hope this message finds you well. As my internship at [Company Name] comes to a close, I 

wanted to take a moment to express my heartfelt gratitude for the opportunity to be a part of your 

team. 

Throughout my time here, I have learned invaluable skills that will undoubtedly benefit my 

future career. The mentorship and guidance you provided were instrumental in my professional 

development. 

I would like to thank you and the entire team for your support, encouragement, and for creating 

such a welcoming work environment. I will always cherish the memories and experiences I've 

gained during this internship. 

Please keep in touch, and I hope our paths cross again in the future! 

Warm regards, 

[Your Name] 

[Your Contact Information] 


