
Farewell Letter 

Dear [Recipient's Name], 

I hope this message finds you well. As my internship at [Company Name] comes to an end, I 

want to take a moment to express my heartfelt gratitude for the invaluable experience I gained 

during my time here. 

Working alongside such a talented team and having the opportunity to contribute to [specific 

project or task] has truly enriched my professional development. I have learned so much about 

[specific skills or knowledge gained], and I will carry these lessons with me into my future 

endeavors. 

Thank you for your support, guidance, and encouragement throughout my internship. I will 

always cherish the memories and friendships I've made here. 

Please keep in touch! 

Warm regards, 

[Your Name] 

[Your Contact Information] 


